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INOJIOXKEHHE OB 3JIEKTPOHHOM KYPHAJIE
1. OBIIHE ITOJIOXKEHU A

1.1. Hacrosmee IlonoxeHue onpenenseT MOHATHSA, LIeNH, paBUiIa U MOPAIOK BEACHHUS
KypHAaJIOB 00yJaroIMXcs B JJIEKTPOHHOM BHJIE (fajiee — AIeKTPOHHBIN AKypHA).

1.2. DOnexTpOHHBIM JKypHal SABJIAE€TCA OKBHBAJICHTOM  KJIACCHOrO  JKypHaja
ycneBaeMOCTH oOOydwalommxcs Ha OyMa)XKHOM HOCHUTeNEe, BEICHHE HJICKTPOHHOIO
JKypHaJla OCYIIECTBIISIETCS B COOTBETCTBUHM C TpeOOBaHHUAMH, IIPENBABIIEMBIMH K
BEJICHHUIO XypHalla YCIIEBa€MOCTH, YCTaHOBICHHBIMA HOPMATHBHBIMU JOKYMECHTAMH.
1.3. Benenue 31eKTPOHHOIO XKypHaia 003aTeNIBHO I KaXKIOr0 YUHUTENS W KIACCHOIO
PYKOBOAMTEIISL.

1.4. BeneHue OdJCKTPOHHOIO JXXypHaja OCYILECTBISETCS C HCIoJib3oBanueM [HC
«CeteBoii ropom.

1.5. DneKTpOoHHBII XypHal JOJKEH MOAAePXKUBATECS B aKTYaJIbHOM COCTOSHHH.

1.6. Ilonmp3oBaTensiMM  3JIEKTPOHHOIO  XypHalla  SBISIIOTCS:  PYKOBOOUTENb
0o0pa3oBaTeNbHOM  OpraHM3alMM M €ro  3aMeCTHTENIH, YYHTENd, KJIacCHEBIE
PYKOBOJHTENH, 00yHaroliecs U MX POAUTENTH (3aKOHHBIE IPEICTABUTEIH ).

1.7. Kateropuyecku 3ampeiaercs IO0MycKkaTh 00ydaromuxcsa K pabore ¢ 3JeKTPOHHBIM
XKYPHAJIOM (TOJIBKO MPOCMOTP).

2. 3AJAYN, PEINAEMBIE 2JIEKTPOHHBIM KJIACCHBIM XXYPHAJIOM

2.1. DneKTpOHHBIH JXypHaJl HCIIOJIb3YETCs Ul peIleHHs CISAYIOLIMX 3a1a4:

— XpaHeHHe JaHHbIX 00 yCIeBaeMOCTH U IOCEIAaEMOCTH 00YYArOIIMXCS;

— BbIBOJ| MH(OpMaLMK, XpaHsiieics B 0a3e JaHHbIX, HA OyMa)KHBIA HOCHTENb IJIT
oopMneHns B BHAE HNOKYMEHTa B COOTBETCTBUU C TpeOOBaHHAMH Poccuiickoro
3aKOHOJATEIbCTBA;

— ONIepaTHBHBIN JOCTYN K OLEHKaM 3a BeCh IEPHOA BEACHHS )KypHAala IO BCeM
npeaMeraM B Joboe BpeMms Ul BCeX CYOBEKTOB 00pa3oBarelpHOrO IIpolecca ¢
OIpeneeHHBIMHE IIpaBaMH JOCTYTIA;

— aBTOMAaTH3allUs CO3TAaHUA NIEPUOAUYESCKUX OTYCTOB IIEIaroroB U aAMHHHCTPAIIH
00pazoBaTenpHON OpraHU3aluy;

— CBOeBpeMEHHOe HH(GOpPMHpOBaHHE pOAUTENEH (3aKOHHBIX IPEOCTABUTENEH)
obyJaromuxcs 00 yCIeBaeMOCTH M MOCENAaeMOCTH HX JIETeE;



— KOHTPOJIb BBHITIOJIHEHHSI 00pa30BaTEIbHBIX MPOTPAMM, YTBEPKICHHBIX YICOHBIM
IJIAHOM Ha TEeKYIIUHA y4EOHBIN TO/I.

3. [TIPABUJIA U TTOPAJJOK PABOTbBI C DJIEKTPOHHbBIM KJIACCHBIM
KYPHAJIOM

3.1. PykoBoauTens 00pa3oBaTeIbHONW OpraHM3alluy YTBEPXKIACT PErjlaMEeHT BEACHUS
AIEKTPOHHOTO KypHaa, Ha3HAYaeT  COTPY/IHUKA, OTBETCTBEHHOTO 32
(YHKIIMOHUPOBAHUE AJIEKTPOHHOTO JKypHalia U OKa3aHHE KOHCYJIbTAI[MOHHOM MOMOIIN
MOJIb30BATENSIM JIEKTPOHHOTO )KypHaia (aAIMUHUCTPATOPA JIEKTPOHHOT'O )KypHaa).
3.2. Tlomp30oBaTeny MONyYalOT PEKBU3UTHI JOCTyNMa K OJJIEKTPOHHOMY >KypHaly B
CJIEIYIOLIEM MOPSIIKE:

a. TEeJarorv, KJIacCHble PYKOBOJMWTENHW, AJIMHUHHCTpPALUs IMOIY4YalOT PEKBH3UTHI
J0CTyIa K 3JIEKTPOHHOMY >KYpHAILy y aIMUHHUCTPATOPa ANEKTPOHHOIO KypHaa;

0. poauTeny M OOydaroIIMecs MOJY4YarOT PEKBU3HUTHI JIOCTYNMA K 3JIEKTPOHHOMY
KYpHaIIy Y KJJACCHOI'O PYKOBOAMTEIIS.
3.3. KnaccHble pyKOBOAMTENH CIEAAT 3@ JOCTOBEPHOCTBIO JaHHBIX 00 00yJaromuxcs u
UX POJUTEIISX B COOTBETCTBUM C MHCTPYKIUEH, BEYT MEPENHUCKY C POAUTEIAMHU.
3.4. [leparoru 00s13aHbI CBOEBPEMEHHO 3aHOCUTH JaHHBIE 00 Y4EOHBIX MporpamMmax u
UX MPOXOXKIAEHUHU, OO0 YCIIEBAEMOCTH U MOCELAEMOCTH OOYy4aroUuxcs, JAOMaIIHUX
3aJJaHUSX B COOTBETCTBUU C PermamMeHToM BeAeHUsI 3JIEKTPOHHOIO KypHaIa.
3.5. 3amecTuTenu JUPEKTOpa MO Y4YEOHO-BOCIUTATEIIBHOM pabOTe OCYHIECTBIISIIOT
NEePUOANYECKU  KOHTPOJIb HAaJA  BEACHHEM OJJIEKTPOHHOTO JKypHaja, IyTeM
dbopMUpOBaHUSI OTYETOB, COJEPIKAIIUX CBEICHUS 00 OOYyYaloIMXCs, HE HMEIOIINX
OTMETOK WM WMEIOIIUX OJHY OTMETKY, O BHECEHUH 3alHCel TOMAIHEro 3aJaHus, O
CpOKax BHECEHMSI YUUTEISIMU OLIEHOK M CBEJAEHUUN O MPOWIEHHOM YYeOHOM Marepuae
U TIp.
3.6. Pomutenu W 3aKOHHBIE MPEACTABUTEIH, OOydYarolUMecs MOJYy4YaroT TOCTYI
UCKJIIOYUTETILHO K COOCTBEHHBIM CBEACHUSM, COJIEPKALIMUMCS B 3JIEKTPOHHOM >KypHaJe,
B (hopMe FJIEKTPOHHOT'O JHEBHHUKA U BEJICHUS NEPENUCKU C TIeIaroraMu.

4. ©YHKIOUOHAJIBHBIE OBA3AHHOCTHU COTPYJHUKOB T10 BEAEHUIO
SJIEKTPOHHOTI'O ’)KXYPHAIJIA

4.1. qupekrop:

— yTBEep)KIaeT HOPMATUBHYIO U MHYIO JOKYMEHTAIMIO MO BEACHHUIO 3JIEKTPOHHOIO
KypHaua;

— Ha3HayaeT COTPYJAHUKOB, OTBETCTBEHHBIX 3a HCIIOJIHEHHWE OO0S3aHHOCTEH TIO
BEICHUIO 3JIEKTPOHHOTO JKypHaja B COOTBETCTBUHU ¢ HacTosmM [lonoxenunem;

— CO3JaeT HEOOXOIMMBbIE YCIIOBUS JIA BEIEHUS DJIEKTPOHHOTO >XypHajla M €ro
UCIONIb30BaHUSI B y4eOHO-BOCIIMTATEIIbHOM  TPOLECCe U YIPaBJICHYECKOM
JesITeIbHOCTH;

— OCYIIECTBIISIET KOHTPOJIb BEJICHUS DJIEKTPOHHOTO JKypHaa;

— 3aBepsieT MOANUCHI0 OyMa)kKHbIE KOTHH 3JEKTPOHHBIX KXYPHAJIOB, MOJJICKAIUE
XpaHEHHUIO.

4.2. 3amecTUTeNnb AUPEKTOPA MO UHHOPMATHU3ALINH:

— y4acTBYyeT B pa3pabOTKe HOPMATHBHBIX JOKYMEHTOB IIKOJBI IO BEIEHUIO

AIIEKTPOHHOI'O )KypHAa;



— HECET OTBETCTBEHHOCTh 3a TEXHWYECKOE (YHKIIMOHUPOBAHUE IIIEKTPOHHOTO
KypHajga, a TakKe pe3epBHOE KOMMPOBAHME JAHHBIX U UX BOCCTAHOBJIEHUE B
JIOCTOBEPHOM COCTOSIHUU;

— obecrnieynBaeT apXUBUPOBAHUE JEKTPOHHOTO KYpHAJa U XPAHEHHUE AJIEKTPOHHBIX
apXHWBOB;

— KOHTPOJHPYET paboTy agMUHHUCTpaTOpa 3JICKTPOHHOTO KypHana, oOecreuynBaeT
ero HeooxoauMoi nHpopMaIre;

4.3. 3aMecTuTeNb AUPEKTOPa MO y4eOHO-BOCIIUTATENbHOM padoTe:

— y4acTByeT B pa3pa0OTKE HOPMATHUBHBIX JOKYMEHTOB IIKOJIBI MO BEJCHUIO
AJIIEKTPOHHOTIO XKypHaJa;

— OCYIIECTBJISIET KOHTPOJIb pa0OThl yUUTEJIEH 1O BEICHUIO 3JIEKTPOHHOTO KypHaa;

— MO0 OKOHYaHWUU Yy4EeOHOTO TOAa OCYIIECTBIISET KOHTPOJb 3a MEPEHOCOM JTaHHBIX
AIIEKTPOHHBIX XKYPHAJIOB Ha OyMaKHBIM HOCHTEINb, 3aBEpPSICT MPABWILHOCTH TIEPEHOCA
JTAHHBIX TOJMUCHIO C YKa3aHUEM JIaThl;

— M0 OKOHYaHUHU Yy4eOHOTO TMEepHoJia OCYIIECTBISECT aHalW3 pabOThl y4HUTENeH ¢
AJIEKTPOHHBIMU KYpHAJIaMHU U COCTABIIAET OTYET;

— nepegaeT OyMaKHbIE KOMHHM  DJIGKTPOHHBIX  JKYpPHAJIOB  CEKpeTapro IS
JAJIbHEUIIIETO0 ApXUBUPOBAHUSL.

4.4, Yuurtenb-ipeIMETHHUK:

— ¢GopMupyeT KaJICHIAPHO-TEMATHUECKOE IUIAHUPOBAHWE B COOTBETCTBUU C
y4eOHBIM TUIAHOM U BHOCHUT €T0 B AJICKTPOHHBIHN JKypHAaT;

— 3aIOJIHSET JJEKTPOHHBIA KypHal B J€Hb IPOBEICHUS YpOKa, BEICT 3allMCH B
AJIEKTPOHHOM KypHaje C YyKa3aHHEeM TEeM YpPOKOB, MPAKTUYECKHUX, J1abOpaTOPHBIX,
KOHTPOJIbHBIX padoT;

— BHOCHT B DJICKTPOHHBIM JKypHAJI OIICHKH YYaIUXCS, OTMEUYaeT IOCEIIaeMOCTh;,
OTBEYACT 3a HAKOIUIAEMOCTH OIICHOK YYaIllUMHUCS B 3aBUCUMOCTH OT HEICIHbHOMN
Harpy3Kd YyYWUTENs B COOTBETCTBUU ¢ «MHCTpyKIMeld IO BEICHHUIO KIIACCHOTO
KypHasay;

— CHCTEMaTHYeCKH BHOCHUT B JIEKTPOHHBIN KypHaJl JOMAIIIHEEe 3a/1aHU¢E;

— BBICTABJISIET UTOTOBBIE OTMETKHU YYAIlIMXCs MO 3aBEpIICHUU y4eOHOro MepHroja B
CPOKH, YCTAaHOBJICHHBIC TTPUKA30M I10 IIIKOJIE;

— BBICTABJISICT OIIEHKH B AJICKTPOHHBIHN KYpPHAJ TOJIBKO 1O Ha3HAYEHHBIM 3aJIaHUSM C
00s13aTEIHPHBIM YKa3aHUEM THUTIA 3aIaHUs;

— MPOBOJAMT aHAJIU3 YCIIEBAEMOCTH YYaIIUXCS TI0 PEAMETY B (POPMUPYET OTUETHI B
AJIEKTPOHHOM BUJIE;

— B CiIy4a€ 3aMEHbl OCHOBHOTO YYWTENs 3amoJIHAET DSJEKTPOHHBIA >KypHAl B
YCTaHOBJICHHOM TTOPSIJIKE.

4.5. KnaccHblil pyKOBOJAUTENb:

— o0ecrieurBaeT COOp M aKTyaJM3alMI0 JaHHBIX 00 ydYalIuxcsi ¢ COOII0JICHUEM
TpeOOBaHMIA 3aKOHOIATEITLCTBA O 3AITUTE MEPCOHATBHBIX JAHHBIX;

— BHOCHT B WH(GOPMAIMOHHYIO CHUCTEMYy JaHHbIE 00 Yydamuxcs Kiacca, MpH
HEO0OXOMMOCTH CBOEBPEMEHHO X KOPPEKTUPYET;

— MPEIOCTABISICT YYaIllMMCS W WX POJUTEISAM (3aKOHHBIM IPEACTABUTEIISIM)
PEKBU3UTHI IOCTYMA K 3JIEKTPOHHOMY THEBHHUKY;

— UHPOPMHUPYET POJUTENEH O COCTOSIHUM YCIIEBAEMOCTH U MOCEIIAEMOCTH UX AeTel
4yepe3 OTYeThI, CHOPMUPOBAHHBIE HA OCHOBE JJAHHBIX JIEKTPOHHOTO KypHaa;



— ©XEHEAENbHO KOHTPOJUPYET IMOCEIIAaeMOCTh Yydaluxcs Kiacca, (Gopmupyer B
AJIEKTPOHHOM BHU/JIE OTUETHI O KOJIMYECTBE MPOMYIIEHHBIX YPOKOB;

— KOHTPOJIMPYET CBOEBPEMEHHOE BHECEHHE B DJIEKTPOHHBIM >KypHaJ YYUTEISIMU-
IpeIMETHUKAMU OIICHOK YYalluMcs KJlacca,;

— aHaJIM3upyeT oOpa3oBaTENbHBIE PE3yJbTAaThl ydalIuXcs Kiacca, (GOpMUPYET B
AJIEKTPOHHOM BHUJI€ OTYETHI 00 YCIIEBaEMOCTH.

4.6. ADMUHUCTPATOP JIEKTPOHHOTO KypHAaJIa:

— MPEAOCTAaBISIET PEKBU3UTHI JOCTYNa K DJIEKTPOHHOMY KYpHAIIy aJIMHHHCTPAIIH
IIKOJIbI, YYUTENSIM, KIIACCHBIM PYKOBOJMUTENSAM (ISl IPEAOCTABICHUS YUAIlIUMCS U UX
POAUTENSAM (3aKOHHBIM IIPEACTABUTEIISIM));

— obecnieunBaeT  (PyHKIIMOHMpOBaHHME B  00pa3oBaTeNbHONM  OpraHU3aIlU
MH(GOPMALIMOHHON CUCTEMBI 0 BEJICHHUIO 3JIEKTPOHHBIX KYPHAJIOB;

— OCYIIECTBJISIET  B3aUMOJEHCTBUE CO  CIHYKOOM TEXHUYECKON MOIAECPKKH
I'IC «CeteBoli ropony;

— OCYUIECTBIISIET PE3EpBHOE KONMUPOBAHUE [JAHHBIX U MX BOCCTAaHOBJIEHUE B
JOCTOBEPHOM COCTOSIHMM B CIy4ae HEOOXOIUMOCTH;

— OCYILIECTBIISIET OTKPBITUE/3aKPhITHE YU€OHOTO ro/1a,;

— MPOBOAMT OOYy4YEHHE COTPYAHUKOB O0Opa30BaTENbHOW OpraHu3aluu padoTe C
AIIEKTPOHHBIM JKYPHAJIOM, 00€CIIeYrBAaEeT KOHCYIbTAMOHHYIO TTOMOIITb.

4.7. Jucnietuep Mo pacluCaHUIO:
— Qopmupyert pacriucanue /it 1-11x KaccoB corjacHO HEEIbHOM Harpy3Ke;
— CBOEBPEMEHHO BHOCHUT U3MEHEHUS B PacIUCaHuE.

4.8. CekpeTapb/CIeHAINCT 0 KaJApaM:

— BEIET CHOHCKH COTPYAHHUKOB, OOYYAIOIIMXCS INKOJBI W TOAJIEPKHMBAET MX B
aKTyaJIbHOM COCTOSIHUY Ha OCHOBaHHUH MPUKA30B;

— OCYIIECTBJISIET AJIEKTPOHHBIN MPUEM/BBIOBITHE 00YUAIONUXCS U3 MIKOJIBI, IEPEBO
oOydJaromnuxcst U3 Kjacca B KJIacC Ha OCHOBAHHMH MPUKA30B AUPEKTOPA,;

— M0 OKOHYAaHMHM YYEeOHOrOo Tojia apXUBHUPYET (MPOIIMBAET) OyMakKHbIE KOIUU
AIIEKTPOHHBIX JKypHAJIOB yueTa yCIIeBaeMOCTH.

5. OTYETHBIE ITEPMO/1bI

5.1. OTtuer 00 aKTHMBHOCTH MOJb30BaTENEH MpHU padOTE C SJIEKTPOHHBIM KYyPHAJIOM
CO3/1a€TCs OJIMH Pa3 B MECSII.

5.2. OTyer O 3alOJHEHUU DJIEKTPOHHOIO JKypHAJla W HAKOIUIIEMOCTH OTMETOK
CO3/1aeTCsl €XKEMECSUHO U M0 UTOTaM y4yeOHOro roja.

5.3. OTueThl MO YCIEBAEMOCTH M TMOCEIIAEMOCTH CO3JAIOTCS B KOHIE YyueOHOro
nepuoja u yueoHoro roja.

6. [IPABA 1 OTBETCTBEHHOCTbH COTPY/JHUKOB

6.1. Tlonp30BaTeNn MMEIOT MPABO JOCTYIA K DJIEKTPOHHOMY JKypHaly €XEIHEBHO U
KPYTJIOCYTOYHO.

6.2. Bce monp30BaTeNy UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYJIBTAI[MH MO BOIIPOCaM
paboThI C NIEKTPOHHBIM KYPHAJIOM.

6.3. KnaccHble pyKoBOAUTENH UMEIOT TPaBO HHPOPMHUPOBATH POAUTENCH O COCTOSIHUU



YCIIEeBAaEMOCTH U MOCEIIAEMOCTH UX JETEeH uepe3 OT4EThl, CPOPMUPOBAHHBIE HA OCHOBE
JAHHBIX 3JIEKTPOHHOTO KypHaJa.

6.4. Yuurtens HeECyT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE BHECEHHE B DJIEKTPOHHBIN
KYpHAJI OILIEHOK U OTMETOK O IMOCEIIAEMOCTH YYalllUXCsl U JOCTOBEPHOCTh BHOCHUMBIX
JAHHBIX.

6.5. KiaccHble PYKOBOAMTENM HECYT OTBETCTBEHHOCTHb 3a JIOCTOBEPHOCTH CIIHUCKOB
KJIACCOB, CBEJCHUHN 00 yJaluxcsi U UX POJUTENSIX (3aKOHHBIX MPEICTABUTENSX ).

6.6. Bce COTpyIHHMKHM HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh CBOMX PEKBU3UTOB
JOCTYTIA K AJEKTPOHHOMY >KYPHAITy, HCKIFOUAOUTYI0 MTOAKIFOUEHUE TOCTOPOHHUX JIHLI.

7. XPAHEHUWE 3JIEKTPOHHOI'O )KXYPHAJIA

7.1. DNeKTpOHHBIE KYpPHAJIbl YCIIEBAEMOCTH Ha 3JIEKTPOHHBIX M OyMa)KHBIX HOCHUTEISIX
XxpaHsTcs B TeueHue S5 net. [lopanok GpopmMupoBaHUs U XpaHEHUS! KOMUN 31EKTPOHHOTO
KypHaJla Ha OyMaXHbBIX HOCHUTEISIX YCTaHaBJIMBAETCS PEIJIAMEHTOM BEICHMUS
AJIIEKTPOHHOIO KypHAaJa.

7.2. CBOIHBIE BEJOMOCTH YCIIEBAEMOCTH Ha 3JIEKTPOHHBIX M OyMa)KHBIX HOCHUTENSIX
xpansress 25 ner. Ilopsmok GopmMupoBaHHMs M XpaHEHUS CBOAHBIX BEAOMOCTEHN
YCIIEBAEMOCTH HAa OYMa)KHbIX HOCHUTENSIX YCTAaHABIMBAETCA PETJIaMEHTOM BEICHUS
AJIIEKTPOHHOIO XypHAaJa.

8. THOOPMHMPOBAHUE O PE3VYJIbBTATAX ObYUEHUA

8.1. Ilpm BeneHuM yuyera yCIEBAEMOCTHM B AJIEKTPOHHOM (opMe ydaluumcs M HX
poauTensM (3aKOHHBIM MPEACTABUTENSIM) 00ECIEYMBAETCS BOBMOXXHOCTh OIEPATUBHOTO
nojyuyeHus: nHdopmaluun 00 ycreBaeMOCTH U IMOCEIIAeMOCTH IyTEM IMpPeI0CTaBICHUS
JOCTyIa K 3JIEKTPOHHOMY JTHEBHUKY.

8.2. B »2JEeKTpOHHOM JHEBHUKE JOCTYyNl K WHIMBUIYaJbHBIM 00pa30BaTEIbHBIM
pe3ynbTaTam y4alluxcs NPeJOCTABISETCS MCKIFOYUTENBHO X POAUTENSAM (3aKOHHBIM
MPEJICTABUTEIISIM).

8.3. Jlnst ponuteneit (3aKOHHBIX MIPEICTABUTEIIEH ), KOTOPHIE 3asIBUIIN O HEBO3MOKHOCTU
MO0 HEXEJIaHWHU UCHOJIb30BaTh JOCTYI K JIEKTPOHHOMY JHEBHUKY, HWH(pOpMaIus o
pe3ynbTaTax oOy4YeHHusi mpenocTaBisieTcsi B (GOpMe TMeYaTHBIX JOKYMEHTOB C
UCIIOJIb30BAHUEM OTYETOB, C(HOPMHUPOBAHHBIX HA OCHOBE JaHHBIX AJIEKTPOHHOTO
KypHaja He peke 4YeM OJIMH pa3 B Hejaelnto. Crnocod nepeaaun nHpopManuu poauTensim
(3aKOHHBIM TIPEACTABUTEIISAM) YYaIIUXCS YCTaHABJIMBAETCA I10 COTJIACOBAHUIO C
UCIIOJIb30BAaHUEM YKA3aHHBIX UMH KOHTAKTHBIX JTAHHBIX.

8.4. Undopmarnmsi 06 UTOTOBBIX OLIEHKAX M PE3yJIbTaTax 3K3aMEHOB IMPEIOCTABISIECTCS
YYAIIMCSI U HMX POAMTENSIM (3aKOHHBIM IMPEACTaBUTEISIM) HE MO3KE CYTOK IOCIIE
MTOJIyYEHUS PE3YJIHTATOB.



